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Credentials:

An email was sent containing Login credentials from hr@BBNC.net — please note this email is
not a spam!

Subject: UKG Login Credentials — BBAT
lgﬁlif...?!-_._*_!_‘i__@_

Hi BBAT TEST,

Welcome to Bristol Bay Alaska Tourism, LLC! An account has been created for BBAT TEST TEST-
DATE within the Bristol Bay Native Corporation employee self-service portal. '

To login the UKG Ready and access you onboarding documents, click this link. Or download the
UKG Ready mobile app.

s Usermame: BTEST-DATE

+ Password: zPR5zalH

* Region: North America (excl. Canada)
* Company short name: 6207545

Upon logging in for the first time you will be asked to change your password. Please record your
username and new password in a safe place for future use.

Thank youl


mailto:hr@BBNC.net

Logging in to UKG Mobile App:

Available on iOS & Android — Download from App Store or Google Play

Mobile App:

https://play.google.com/store/apps/details?id=com.kronos.workforceready&hl=en NZ Submit

Be sure to copy and paste you're your username and password provided in the “Credentials”

email. Company short name: 6207545
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# Tip: Do not use “SSO login”
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Bristol Bay | UKG Ready

Log in 11:57 AM [ AST ]

Username*

2 J

Password*

L \

Forgot your password?

OR
SS0 Log In

You are accessing the UKG Ready application hosted
by Ultimate Kronos Group. Access to this
environment is limited to authorized support staff. All

data within this environment is classified as



https://play.google.com/store/apps/details?id=com.kronos.workforceready&hl=en_NZ%20Submit

Logging in to UKG Desktop:

Desktop Link: https://secure7.saashr.com/ta/6207545.login?NoRedirect=1
Be sure to copy and paste you're your username and password provided in the
“Credentials” email.

ey
s
|f .
B Bristol Bay

L

Bristol Bay | UKG Ready

Log in 1:39 PM [ AKDT ] You are accessing the UKG Ready application hosted
by Ultimate Kronos Group. Access to this environment is

Username* limited to authorized support staff. All data within this

[ L BTEST-DATE ] environment is classified as Confidential. When accessing

this information, you are required to maintain the security,

Password* availability and confidentiality of this information and

Forgot your password?

] system. In the event you identify an issue related to
Security, Availability or Confidentiality of the system, please

notify your System Administrator. Thank you.

# Tip: Do not use “SSO login”


https://secure7.saashr.com/ta/6207545.login?NoRedirect=1

Verification:

Select from the following options:

Let's verify it's you Enter your code

) . Code sent by text message to ** **% *%* 3353
How would you like to get your verification code?

© Text message
Verification Code*

() voice call
‘ 639233 Al
) Email g: _
Trust this device and skip this step in the future. Q

(O Authenticator app @

L ) .
Select phnne number Didn't receive a code?

13 seconds | Try another method
[’k\k etk dekek 33R3 4 ]

< Cancel ' Send code ’ ( Cancel




Changing Your Password

You will be prompted to reset your password
upon initial login:
Change Password

Old Password*
[ & zPRSzalH ® ]

New Password*

(@ |

Your password must meet the following
criteria:

<

8-64 characters long

<

Password must contain 3 of the 4 following
character types:

* Lower case letter

* Upper case letter

* Number

* Symbol

No more than 4 repeating characters
Cannot contain username

Cannot contain a leading space

(S

Cannot contain a trailing space

Example: 1 Love Ice-Cream
The new password can't be one of your last

24 used passwords.

Confirm New Password*

=

i

iy Bristol Bay

S’

Bristol Bay | UKG Ready

Set Security Question

Security Question®

| |

Security Answer*

| |
L o

Back to Account Login

Make sure to set up a security question you will
remember!




Login Issues:

Email Human Resources at ethompson@BBNC.net or hr@BBNC.net to get help
resetting your account and/or unlocking it!

v Account Information

EIN Primary EIN
Bristol Bay Alaska Tourism, LLC Bristol Bay A
New Password [ Locked Salutation

Welcame1231 @ | |

Too many failed attempts will result in UKG automatically locking your account:

@ Locked



mailto:ethompson@BBNC.net
mailto:hr@BBNC.net

Access Checklist:

Access Checklist from home screen.

or

Click the bell icon in the upper right corner and open checkilist.

Welcome back, BBAT TEST
BT

Bristol Bay | UKG Ready  01:50 P takom)

| Search or ask anything Q) ¥ i

Checklists 2

BBAT New Hire Checklist
Not Started (0 out of 11)

Required Certification/ Trainings
Not Started (0 out of 5)

&

My Information

My schedule 2 My time off 2
4 MAR2025 b

MON TUE
3 4 5
10 1 12
17 18 19

My Pay

20

My Time

21

22

o
(=Y

My Company

SAT

23

My pay 7
a Next pay date a

04/04/2025

10 days until next pay date

Predict my pay

Update direct deposits

Show more (2)




Complete Your Checklist:

& You will earn $100 Onboarding Incentive if you complete this checklist before your start
date!!!

Please note you must verify your -9 with HR to receive incentive.

This should take 10-15 minutes.

v Employee Information

Checklist

() welcome Aboard
BBAT New Hire Checklist checklist Welcome Aboard!
O 1/11

Show More v

Hide Completed

Due Date 05/02/2025

Rl : Waiting On BBAT TEST TEST-DATE
@ There are checklist items assigned to X iting Un
other users. Notes =

Mark as Complete

"+ Personal Information Update

> Employee Information 20

> Acknowledgement Forms

11

! My Form 19s

! My Form Withholding

. Direct Deposit Update Information

> Acknowledgement Forms

#* Tip: Make sure to complete all sections.




Update Important Profile Demographics:

Personal Information Update

New Hire Information

Name

First Name * Middle Last Name*

| BBAT TEST | | | | TEST-DATE |
Suffix Nickname Salutation

Preferred Pronoun Birthday * Social Security *

| - I | 01/01/1890 &= A FEFEE0 @ |
Country* Street*

| United States v | 111 W 16th Ave | |

Zip* City* State*

| 99516 | | Anchorage A | | Alaska

Recommend

D Separate Mailing Address

Code Cell Phone*

| United States (+1) - | 9073123363

Code e

Primary Phone * PorconalEmail*

| Home Phone - |




Updating Personal Information:

Edit Personal Details - Address, phone, emergency contacts

Direct Deposit & Tax Updates - Update banking & tax withholding info
401K & Roth 401K Deferral - Update deferral rates for your 401K elections
(Changes take effect in the next payroll cycle)

Reminder - Keep your information updated to avoid payroll issues

Bristol Bay | UKG Ready 0416 AM (Alaska)

Welcome back, Test

TE

(| Seerchor ask anything Q 'ﬁ # X

My Info Tear Settings

B

My HR

H
H

. D 22

g.‘.

My Infarmation HR Actions My Time My Company

Checklists

Forms

 HR Actions

Conrracts |m oot |

Nare ChangerMarital Sustus Update

..':’ D

Delegations
Q) Use this to change your Name andior Marital Status

My HR Opl-Out Agreements Hars's what jou nasd 10 do on fis page
1 Tyt in your Nam Charge
2 seke al Status
é surveys 3 You 1o upicad adocumant thet valdates ths change
1T it ton
Wy Larzer Please Nal oqure appoval fiom Hunan Resources bafe the change can be made You wil need to praade Fuman Resouces wit the fllawing documentaton pri this raquestbeing approved

Social Secuity Cand with new name.
Marriage Cenificate | Divorce Dscree

(& Use this to add your direct deposit

/e to start i hass 1o be the day afler you canceliod the current dect dapos

heck daposited ino one benk account, chooss “EntraRemander
FOr 8801707 LHCUISION MENGHS, YU MLSH Gritir Mr than 1 ank &2Coun And 10056 ENtireREmander 10¢ 1he 15t bénk SCCUnt ditered

-]




Requesting & Entering Time Off:

(Does NOT apply to Seasonal Employees):
Submit PTO, Sick Leave, and other leave requests

Track your PTO balance

Cancel or edit requests before approval, Manager approval is required

Bristol Bay | UKG Ready 0416 AM Alaska)

Welcome back, Test
TE

:‘ search ar ask znythirg

My Info

Team

i My Time ensure approval
. @ a5 7 2o
[ -3 m
My Infermatior limesheet
@ lime Off My Information My Pay My Time My Company
Wy Time -
| Raguest
= astory
My Time > Time off > Request
uiy Srherule B
Balances « Time Off Request
(=Y Calenda Time Off Type
Wy HR | Paid Time Off (o1 i
Open Absences
El' Accrugl Details
My Carcer  Accrused Balances Details
Historical Balences {an 1, 2025 . Dec 31, 2025 PTO > Request Time OFf x
= 45600 45600k 0.00w 000w 0.00w 16(
My Pay Overtime WEDJAN 8
d] Leavs = schedule
2 3 . s o3 s s 12
El w am am  am  am  pm  pm  pm  pm  am
Holiday (8.00 hrs)
] Req
9 Paid Time Off B
6 £
Projected balance Full Bay
Start Balance Multiple Days
13 14 15 = Partial Day

+ Tip: Submit requests in advance to ensure

approval




View Pay Statements:

Navigate to Payroll > Pay Statements
View current & past pay periods

Download and print pay statements

Bristol Bay | UKG Ready  04:16AM (Alasia)

Welcome back, Test

TE

( searchor ask anything Q ' A # X
My Info Team Settings
ﬁ 4] = -]
o My Pay / & A & A
E My Information My Pay My Trn My Cormpany
My Information Pay History
@ Predict My Pay
My Tim
Forms >
D Direct Deposits
My Schedule
[:L Tax Information
Fi S
My HR Total Compensation Statement
My Career
=]
My Pay
# Tip: Review deductions and earnings to
i |’

ensure accuracy.



Submitting Timesheets:

Deadline: Submit timesheets by 5:00 PM every other Friday

Enter time accurately if you do not have the correct project codes assigned reach out to:
ovi.sofron@bristoladventures.com or sheila.hidalgo@bristoladventures.com

Timesheets must be approved by managers by 10:00 AM every other Monday.

Bristol Bay | UKG Ready 04:16 AM (Alaska)

Welcome back, Test

TE

My Info Team

Settings

g

Favorites My Ti me

g."..
2

My Infarmation Timesheet hd
L | Current Timesheet ) ﬂ '\
J a

My Time Historical Timesheets

012 P (Alaska)

My Time > Timesheat > Current Timesheat

. N p N #

[ 4 January 06,2025 - january 19, 2025 » Open o'

Time Entry Extra Pay & Counter Adjustment Piecework Exceptions Calc Detail Calc Summary Counters Summary By Day

Projects TUEjan7 | WEDJan8 | THUJan9 | FRIJan10 | SATJan11 | SUNjan12 | MONJan13 | TUEjJan14 | WEDjan15 | THUjJan16 | FRIJan17 | SAT| RawTotal |

Time Off

- _ CAPEX - UKG Payroll HRIS D B 800 8.00 8.00

- GENEX - General & Administrative & [ 8.00

v GENEX - General & Administrative @ [ I 1|
I 8.00 £.00 800 2.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0 3200 |



mailto:ovi.sofron@bristoladventures.com
mailto:sheila.hidalgo@bristoladventures.com

Benetfits of UKG Ready:

One Unified System — HR, Payroll, Self-Service, Time Entry

Employee Self-Service — Manage personal info, pay statements, PTO

Al-Powered Assistance — BryteAl for instant HR & payroll questions

Bristol Bay | UKG Ready 1021 PM(Alaska) which holidays does BBNC observe

Admin  System Utilization 3~

Menu

Holiday Calendar
My Reports > System Rep

@ 20 @ liday Tabl
x A Holiday Tables

My Account My Employees My Timekeeping Reports Recruitment Holiday Profiles
mports > Company

) © & w

{c} Broaden your knowledge with Bryte AL Find answers in:

( Product help ) ( Company documents )‘/

Bristol Bay | UKG Ready w2 sy which helicays dezs BENC ebzorve

Admin System Ut zatic

@ 82, 2 & ;

My Account My Employess My limekeeping Heports Recruitment Benefts

Announcernents 3

© Welcome to Our New IR & Timekeeping System: UKG!

\We re excited lo introduce UKG, our new HR and imekezeping system designad to make things easier enc more efficient for everyene. Whether youre clocking in, checking your 'O balence, or
updalng persensl delaly, UKG bas gol you covened|

Ilere’s vihat you can expact

= User-friendly interface

= Streamlined timskeaping

* Improved access

VIKE e irdes an Al assistant calicd HryteAl, wineh s here 7 guide and suppart you as you navgaie the
suggestions and answers.

systom Simply start yping in the soarch bar, and HryleA! will assist o wih helph

{s+ Explore with Bryte Al < X
source: Company decumants v (6]
{ wnich nolidays does BONC obsel Q|

BDNC observes the following holidays:

* New Year's Day (|anvary 1) [1]

* Martin Luther King, [rs Birthday (third
Monday in January) [1]

Perawovich Day (February 15) 111
Day [11

* Juneteenth (Junc 19) (1]

* Independence Day (July 1) (1]

* Labor Day [1]

* Alaska Day (Qczober 181711

* Thanksgiving Day [1]

* Fricay aftar Thanksgiving (in lisu ot
Veteran's Day) [11

* Christmas Eve (December 24) 117

* Chrislmas Doy (Docomboer 25) 1]

* Mew Year's fve (Decomber 31) (1]

Mete: | he navigation menu mey be outdated.

» Source

sthishelofulz gy §3




Support Contacts:

¥/ HR Support

Emily Thompson, HR Business Partner: ethompson@bbnc.net
Tamrit Howell, HR Manager: thowell@bbnc.net

Tony Brothers, SVP Human Resources: tbrothers@bbnc.net
Jim Rogacki, Director Corporate Benefits: jrogacki@bbnc.net

Timesheets Support

Kinka Parker-Aposik, Accountant: kparker@bbnc.net
Donniece Hoskins, Project Manager: dhoskins@bbnc.net

& Payroll Support
Direct Deposit, Tax Withholdings, Pay: payroll@bbnc.net

s System Support
Login & System Access Issues: Emily, Tamrit, or Donniece

+ Tip: Use BryteAl for quick HR & Payroll-related questions
We will continue improving UKG Ready to better serve you!



mailto:ethompson@bbnc.net
mailto:thowell@bbnc.net
mailto:tbrothers@bbnc.net
mailto:jrogacki@bbnc.net
mailto:kparker@bbnc.net
mailto:dhoskins@bbnc.net
mailto:payroll@bbnc.net

THANK YOU

{{& Bristol Bay

111 WEST 16TH AVENUE, SUITE 400 | ANCHORAGE, AK 99501
907.278.3602 | WWW.BBNC.NET
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